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Please note: The following guide to completing a 
successful OLA was created using this OLA Website.  

Although your Institution may use a different software; the 
information contained within this guide is still applicable.   

https://learning-agreement.eu/


How to Complete an Online Learning Agreement. (Incoming) 
 

Page | 2  
 

 

Section 1: Student Information. 

 

Notes:  

• When providing your email, please ensure that you use your student email address.  
 

• In the Field of Education field, use the link provided in the document or this link here to 
search for your field of study. You may not be able to select an exact match to your 
course title so select the option which is closest to your field of study.  

  

https://ec.europa.eu/eurostat/statistics-explained/index.php?title=International_Standard_Classification_of_Education_%28ISCED%29#ISCED_1997_.28fields.29_and_ISCED-F_2013
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Section 2: Sending Institution Information. 

 

Notes: 

• Please replace the information in brackets with what it says inside the brackets.  
• When completing the Country / Name section, please click on the relevant information 

from the dropdown. (See example below) 
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Section 3: Receiving Institution Information. 

 

Notes: 

• The information needed to complete any fields with brackets will be provided to you by 
the MTU.  

• Please replace the information in brackets with what it says inside the brackets. 
• When completing the Country / Name section, please click on the relevant information 

from the dropdown. (See example below) 
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Section 4: Proposed Mobility Programme. 

 

Notes: 

• Planned Start and End to the Mobility will be given to you by the MTU Administrator. (for 
example: 08/09/2025 to 22/12/2025) 

• Available MTU modules can be found here.  
• When going on Erasmus; it is an expectation of you to complete the equivalent amount 

of credits you would have received in your home institution at MTU. You will need to 
come to an agreement with your own Erasmus Coordinator regarding the number of 
credits you plan to take in MTU.  When completing Table A, repeat the ‘add component’ 
action until you have selected enough modules to make up the agreed number of 
credits.  

• MTU module Component Codes can be found on our website; typically they will follow a 
XXXX#### format (I.E. LEGS6001) 

• Main language of instruction will always be English.  

https://international.cit.ie/erasmus/erasmus-module-selection
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Notes: 

• Repeat the ‘add component’ action for each module from your home institution you will 
miss while in MTU.   
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Section 5: Virtual Components. 

 

Notes:  

• Not all Erasmus mobilities will have a virtual component; only complete this 
section if there is a virtual component to your Erasmus Mobility. 

• Any information (Blue Arrows) regarding a virtual component should be provided 
to you by the host of the session.  
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Section 6: Commitment. 

 

Notes:  

• The final step of the OLA is to sign your OLA.  
• Before pressing the ‘Sign and Send the OLA to the Responsible person at the 

Sending institution for review’ button (Blue Arrow), make your best attempt to ad 
your signature to the box provided on the document (Sign here). Your signature 
does not need to be perfect so do not worry too much about how it looks.  

• Once you have added your signature press the ‘Sign and Send the OLA to the 
Responsible person at the Sending institution for review’ button. Your OLA will 
then be sent to your Erasmus Coordinator for review. You will be redirected to a 
page where you can track the status of your OLA. (See Below) 
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Summary. 
 

Once your Online Learning Agreement has been completed, it will be reviewed and 
signed by your Erasmus Coordinator. The receiving institution will not receive it until it 
has been signed by both you and your coordinator.  

Should edits need to be made, your coordinator is able to Reject the current version of 
the OLA. You will receive an email notification about this and will need to rectify the 
outline reason for rejection; and re sign the OLA for review once again.  

Please note that when sending any documents to the International Office, you do not 
need to share a PDF version of your OLA as we are able to view it in the system once 
your coordinator has signed it.  

If you have any further questions in relation to your Online Learning Agreement; please 
contact your Assigned MTU Coordinator.  

 


